Community Action Agency HOME Rehab Checklist

Application Process

Completed Homeowner Application Received Date

Certification of Income Received Date

2 Months Source Documentation Received Date
Verification(s) of Employment Received bate

Verification of Assets Received bate

Amount of Eligible Income $

Ownership & Taxes

Proof of Ownership [] Yes [] No
Proof of Paid Taxes []Yes ] No
Proof of Insurance ] Yes ] No
Lease for Period of Affordability ] Yes ] No

Type of Home

[] Single Family

[ ] Condo
[] Mfg. Home
Proof of Primary Residence [] Yes [] No
Environmental
SHPO Date
Tribal Date
Flood Date
Release of Funds from DCS Date
Bids & Change Orders
Initial HQS Date
Number of Bids Solicitated
Number of Bids Received
Agency Estimate
Low Responsible Bid
Bid Accepted
Debarment Verified (prior to contract date) Date
Contract Sent Date
Work meets Local or State Building Codes ] Yes ] No




Contracts

Signed Contract Date
Notice to Proceed Date
Pay Requests
Invoice and Copy of Cancelled Check ] Yes ] No
Documentation of Soft Costs ] Yes ] No
Lien Releases [lyes [ No
Final Inspections
Certificate of Occupancy Date L1 N/A
Building Permit Date LIN/A
Passed HQS or UPCS Date
Documentation work was completed per contractor, homeowner,
rehab specialist [yes LI No
After Rehab Value
Lead Based Paint
Proof of Age of Unit
LBP Method of Evaluation
Clearance Report Date
Safe Work Practices [lvyes [ No
LBP Pamphlet Date
Inspector Certification
Worker Certification []Yes ] No
Other
FHEO Logos and Language []Yes L] No
Discrimination Complaints [lyes [ No
Relocation [lyes [ No
Date

Recorded LURA (date filed within 30 days of final inspection)

Correspondence




